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PERSONNET, DIRECTOR MEMORANDUM NO., 97-53
SUBJECT: Processing Actions Involving Career Development Positions

1, Onls5 DctobWthe CIA Career Service Beard approved
& proposed change to CIA Career Service Board, estab-
lishing policy and procedures with regard to the utilization of
careey development positions. Pending publication of this changs,
actions involving career development positions will be processed
in conformence with the procedure indicated below,

2. In cases involving the use of career development posi-
tions, the Office of Training will initiate and transmit to the
P@rsomelsoffice an approprlate Request for Personnel Action, Stand-
ard Form 52, ,

3. These Requests for Personnel Action shall be routed to
the Executive Secretary of the CIA Career Service Board for the
approval of the Board which will be indicated by the signature of
i%s Chairman or Exscutive Secretary in Item W¢7Standard Form 52,
The Executive Secretary of the Board will transmit the approved
action request to the Processing and Records Division for appropri-
ate action., The Standard Form 52 will be accompanied by the original
copy of the memovandum requesting utilization of the career develop-
mont position, as approved by the CIA Career Service Board, for in-
clusion in the Individualls Official Personnel Folder.

o Upon receipt of such a Request for Personnel Action, the
Processing and Records Division will take special care to ascertain
that the request has actually been zpproved by the CIA Career
Service Board. The Division will then process the action in con-
formity with its usual procedures.

yaly ol od

Forn 70 4/-53
Fo e 53 )(‘Jé’
,rC‘

e

Approved For Release 2000/08/16 : CIA-RDP80-00679A000100010012-3

Acting Personnel Director

CONFIDENTIAL

25X1A

25X1A



